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Presenting...The Tax Organizer Package

The strategy of the PricewaterhouseCoopers International Assignment Services practice is to
provide assignees with all the tools and information they need to effectively and efficiently meet
their global tax compliance responsibilities. Assignee.com provides a secure single point of
contact for all activities and interactions between assignee and the members of the global

engagement team working on their behalf.

The key activity the assignee will undertake is that of providing the PwC team with the information
necessary for the preparation of their tax returns. The Global Tax Organiser Package — which is
delivered in Assignee.com — contains a highly customized set of questions that need to be
answered, and ensures that this process is quick, efficient and above all, simple. PwC recognizes
and respects the limited time busy assignees have available to devote to this process together
with the demand to offer maximum choice and flexibility. Our approach is to significantly simplify
and enhance information gathering by eliminating duplication of questions and to providing a
consistent, focused and efficient data collection environment directly targeted at the
individuals circumstances. This approach minimizes the time and effort that assignee must spend
recording and returning the requested information.

There are four components in the PwC
Global Tax Organizer process — all
completed within Assignee.com.

The Personal Profile and the Travel &
Workday Calendar each capture commonly
requested information, typically used by
those preparing the tax returns in both home
and host locations. The third component
revolves around the collection of
compensation data from the individual.

The last is the Country Transactional
Supplement that collects the detailed
transactional information required for a
particular country filing.
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Figure 1 — Collectively the Personal Profile, Travel &
Workday Calendar, Compensation and the global
Country Supplement provide all the information needed

to prepare all required tax returns
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The on-line Personal Profile contains basic personal data about the assignee, their family and
their assignment, together with addresses and contact details. The information requested as part
of the Profile is a shared resource to everyone on the engagement team preparing the
assignees returns, since most of the information is commonly required in the preparation of
different country-specific returns.

Placing this commonly requested data within Assignee.com and making it available to everyone
on the engagement team who needs it ensures that assignees only need supply the
information once. No longer are they asked to provide information about individual family
members each time a tax return needs to be prepared. As part of the Tax Organiser Package,
assignees are offered the opportunity to review and if necessary update the information in the
Profile. This approach saves the assignee a significant amount of time and contributes to
improved assignee satisfaction in the overall tax compliance process.

The Travel & Workday Calendar is the second part of the global process. It is a common
requirement to understand how long an assignee worked in different countries, states or
provinces. This information is typically used to establish residency or filing requirements and
historically was asked as part of each organiser sent.
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Figure 2 - The Travel & Workday Calendar allows assignees to keep a daily log of their location, activities
and travel days. This information is then used by the engagement team to prepare the individual tax returns

Assignee.com contains a Travel & Workday Calendar application that allows assignees to
continually record information about the countries they visited over the lifetime of their
assignment. This perpetual Calendar provides the tax preparer with a detailed breakdown of
how long an assignee visited and or worked in each country, together with travel day information.
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As part of our goal of ensuring the maximum flexibility, the Travel & Workday Calendar can be
maintained on-line while within Assignee.com, or a desktop version can be downloaded and
installed so that it can be completed off-line throughout the year. When the assignee is ready,
they can automatically synchronize the data from their desktop version with Assignee.com at the
touch of a button.

Since the Tax Calendar is a common resource shared amongst the global engagement team, as
the assignee maintains the information, the data is used by everyone who needs it, thus
eliminating questions from the individual country supplements. By using the same data in the
preparation of both home and host location returns, we help eliminate any chance of data
inconsistencies.

The third component of the Tax Organizer Package is Compensation Collection. Here
assignees are able to supply all the compensation data that they have, both for their current and
any previous employer as well as for their spouse. This comprehensive tool is customized to the
individual needs of the assignee and their particular circumstances. For example, if the employer
is providing compensation data directly to PwC, Compensation Collection will be configured to
avoid asking for the same data from the assignee.

2003 US Organizer Package

Feen Package before March 4, 2084 Cweslions T Corfact Mick kler

Record Compensation Detalls

Compensation Detals for lick Brown
Stateren confirmaten |5 ieeaied al e botiom of the page

Compensation Statements -

Lrerlete Hergeriwed Trom Ecim

PlEw Emphengsr o

: By i biing) thi s o, | eanfirng the abows detaila to be corract

[ YES 1 agres i | NO I don't agree

Figure 3 - With Compensation Collection the assignee is able to provide all the compensation data they
have - customized to their specific needs

The fourth element of our data collection approach is the Country Transactional Supplement.
In preparing home or host location returns, the tax preparer will have a set of unique questions
that will need to be answered. All the questions relating to a single country are collated and
placed together within the Global Tax Organiser. In effect, each country has its own ‘chapter’
within the Organiser. For 2003 there are over 40 different countries available within the Global
Tax Organiser process.
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Figure 4 — Individual chapters within the Global Tax Organiser focus on questions relating to a specific
country. Each questionnaire is available in a variety of formats

Each country transactional supplement within the Global Tax Organiser has a familiar and
consistent look and feel to ensure that the assignee is able to quickly focus on providing the
relevant information. Customization questions within the Organiser allow the assignee to further
tailor the questions presented.

Flexibility and options is another hallmark of the PwC Global Tax Organiser process. Most
country supplements are available in a variety of formats, and where appropriate different
languages. There are even options that allow the country supplements to be customized to the
individual needs of a specific engagement or target assignee population. The most popular
formats available include Microsoft Excel and Word as well as Adobe Acrobat PDF. All of these
organisers can be downloaded and completed off-line and subsequently returned to PwC via
Assignee.com

The country transactional supplements for many countries may also be completed on-line. The

on-line country supplement alternative provides 24 hour a day availability using only a simple
web-browser and internet connection for those moving from location to location.
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Figure 5 — The on-line country supplement allows assignees to complete their organiser anywhere, anytime
using a simple browser and internet connection

Each year, your engagement team reviews the individual circumstances relating to each assignee
and determines which chapters of the country supplement are relevant. The supplement chapters
are placed inside a Tax Organiser Package which is supplemented with detailed instructions
and guidance, a timetable and due date for completion is added and a specific engagement team
member identified as the primary contact for any questions.

The engagement team will notify assignees via email when the Tax Organiser Package is ready
for completion. In Assignee.com, assignees are taken step by step through the process.

By offering a variety of formats the PwC Global Tax Organiser process ensures that there few
technological or logistical barriers faced by the assignee in the process of the completion of their
organisers. Assignee.com provides a secure environment for the exchange of information
between the assignee and the PwC engagement team and offers a greater degree of data
privacy and confidentiality compared to the more traditional email and attachments approach.
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